DD Mmm YY
From:
LCDR XXXX X. XXXX, USN / 3100

To:
Commander, Navy Personnel Command (PERS-450)

Subj:  REQUEST FOR SIGNIFICANT EDUCATION SUBSPECIALTY CODE


Ref:
(a) MILPERSMAN 1214-010

       
(b) NAVPERS 15839I
Encl:
(1) Official Transcript from XXXX University

(2) University Course Descriptions 

1.  In accordance with references (a) and (b), I request the subspecialty code 1301G.  I completed a Master of Business Administration at XXXXX University on XX XXX 20XX.  Enclosures (1) and (2) support my request. 

2.  Educational Skills Requirements (ESR) for subspecialty code 1301. 

*** Below a sample of how a member can make the connection between an ESR and college course description. Be sure your course description aligns with the ESR description. Try not to use the same course for multiple ESRs. Be sure the course title listed can be found on your transcript and in your course descriptions ***
a. Finance:
i. PROC 5830: Pricing curriculum. (Example Course)
b. Financial Reporting/Accounting:

i. MBA 530: Managerial Accounting, previously MGM 500: Accounting for Business (Older degrees may have courses with older titles be sure you include both for clarity)
c. Economics:

i. MBA 523: Global Economics

ii. MBA 540: Economics in Industry (Some ESRs may require more than one course you took to meet the ESR description requirement)
d. Management:

i. …

e. Operations:

i. …

f. Strategy:

i. …

g. Entrepreneurship & Innovation:

i. …

h. Statistical Analysis/Data Analysis:

i. …

i. Communication/Communication Methods:

i. …

j. Ethics:

i. …

k. Supply Chain Management:

i. …

3.  If you have any questions, I can be reached at (XXX) XXX-XXXX, tench.francis@navy.mil.


Very respectfully,


X. X. XXXXX
